
 

Step-by-Step Instructions to Self-Enroll Your Benefit 

Elections 
 

1. Click on the following link (or copy and paste it into your internet 

browser) to start the enrollment process:                                                                

Visit: https://symetra.benselect.com/ccres
User ID: Your Social Security Number  (no dashes) 
Password (PIN): The Last 4 digits of your Social Security Number followed by the 
last 2 digits of your birth year. 

 

 

  

 

  

  

  

  

 

 

 

 

 

 

https://symetra.benselect.com/ccres


 
 
 
 
 

2. Click under NEXT and Review/ Update your personal information. 

 

 

 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 



3. After reviewing your Personal Information, click NEXT. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 

 

4. (If applicable) Add the dependents' information, including the 

SSN and date of Birth. Then, click NEXT. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



5. Click under Review or the Plan's name to see your benefit options 

for enrolling or declining. Then, click NEXT. 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 



6. Below is a recap of your elections, including information on 

dependents, named beneficiaries, and deductions. Then click NEXT to 

sign the benefit confirmation sheet utilizing your PIN (The last 4 digits 
of your Social Security Number followed by the last 2 digits of your 
birth year.) 

  
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 



7. Enter your PIN and click under Sign Form to complete the enrollment 

elections and receive the final benefit confirmation  
 
 

 
 

*PIN: (Last 4 digits of your Social Security Number followed by the 
last 2 digits of your birth year.) 

 
 
 
 
 



8. After entering your PIN, save the benefit confirmation as PDF 
or print it! 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 

 

 

 

 



 

 

 

 

 
 

Important: 
 

 

➢ You will not be able to make changes to your elections in this system 
after Open Enrollment ends. 
 

➢ After completing your Enrollment process through Symetra-Benselect, 
you must email the new dependents’ documentation to the Benefits 
Department within 30 days at Benefits@ccres.org! 

 

➢ Click Here to complete and submit the Evidence of Insurability (EOI) Form! 

 

Additionally: 
 

 

➢ You can view/print the Benefits Confirmation sheet and contact Kara 
Davidson in HR via email at Benefits@ccres.org with any changes, 
questions, or discrepancies you see. 
 

➢ You can request the Carriers’ contact information from HR and contact 
them directly if you have additional questions about ID Cards or if the 
member ID # is needed to start making doctor appointments. 

 
➢ Click here to return to your Benefits Portal! 

 

 

https://symetra.uniblox.live/WUEmC/IaKRh
https://ccres.mybenefitsinfo.com/

