
 

Step-by-Step Instructions to ADD your Beneficiaries to 

the NEW Employer-Paid Basic Life Insurance! 
 

1. Click on the following link (or copy and paste it into your internet 

browser) to start the enrollment process:                                                                

Visit: https://symetra.benselect.com/ccres
User ID: Your Social Security Number (no dashes) 
Password (PIN): The Last 4 digits of your Social Security Number, followed by the 
last 2 digits of your birth year. 

 

 

  

 

  

  

  

  

 

 

 

 

 

 

https://symetra.benselect.com/ccres


 
 
 
 
 

2. Click under Employer Paid Life and AD&D to add your beneficiaries 

and make benefit distribution directly.  

 

 

                                                                                                                                                                                                                                        
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 



3. Click NEXT to go to the next screen where you can add your 

beneficiary information. 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

4. Add your designated beneficiaries to the system by clicking under 

the + symbol. You do not need to include SSN information. Then, 

click Sign & Submit to recap and sign your benefits confirmation 

statement. 
 
 
 
 
 
 
  
 
 
 
 
 
 

 



5. Below is a recap of coverage. If you are waiving all other benefits, click 

“Waive all Pending”. Then click NEXT to sign the benefit confirmation 

statement with your PIN. 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 



6. Here is your benefit confirmation, which includes your Employer-Paid 
Basic Life coverage and your named beneficiaries on page . 

 

Enter your PIN and click under Sign Form to complete the enrollment 

elections and receive the final benefit confirmation. After entering your 
PIN, save the benefit confirmation as a PDF or print it! 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

*PIN: (Last 4 digits of your Social Security Number followed by the last 2 
digits of your birth year.) 

 
 

➢ Click here to return to your Benefits Portal! 

https://ccres.mybenefitsinfo.com/

